
Speaker Request Form  
 

 

 

Everyone wants to know that their contribution is changing the lives of people in our community.  Make your 

campaign come alive by inviting a speaker from a participating agency to executive briefings, leadership giving 

meetings and employee meetings. 

 

To schedule a speaker email this form to your staff contact.  Please complete one form for each event and email 

it to mwyne@ak.org  or hschnell@ak.org .  Please provide two weeks’ notice.  Speakers cannot be booked if the 

form is not completed.  . 
 

 

 

Date of Request:       _______________Coordinator:       

 __________________________________________

_____ 

 

Department:         

 

Phone:  (   )          Email:         

 

Best way to contact for confirmation:           Phone     Email  

 

 

Federal Agency:       

 

Address of meeting location:         

 

City:       _________ State:       _________ Zip:       _________   

 

Day of Contact:       

 

Phone:  (   )         _____Cell:  (   )        ______ Fax:  (   )         

 

Email:  

     _____________________________________________________________________________________ 

 

 

Event Date:            Audience Type (general, leadership givers, etc.):        

  

 

Event Time:          AM  / PM Audience Size (attendees expected):          

 

Event Length:          (minutes) Requested Charity:            

 

Presentation Length:         (minutes) Requested Charity:            

        

Speaker arrival time:         AM  / PM       Requested Charity:            
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